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Transpose 2.016 Import File Layout

SBS Limited


Transpose version 2.0.16 Revision 8 Import File Structure

This version can import data as Audit File Transactions, S1 Invoices or Stock Invoices. If importing as Stock Invoices the following File Layout should be used.  This format also supports importing as Service Invoices, Sales and Purchase Orders. (There are other file layouts for importing Accounts, Stock Records etc.)

To import multiple lines for the same Invoice simply duplicate the common Header information (such as Address, Contact and Carriage items) on each import line and use the same Account Reference and Invoice Number on each line to group the lines on the same Invoice or Order. This makes it simple to extract the data from other systems. 

Transpose can optionally dynamically create Accounts and Stock items from the Import Records if they don’t already exist in Sage.

Transpose currently expects the first 24 fields to be present even if empty. Only 5 fields need to have values in order to perform an import – these are highlighted in Yellow.

“SI","ABS001","","","1234","","5","Har003","","","","","","","","","","","","","","","",""
 

Transpose parameters determine how the "missing" fields are populated e.g. where the Invoice Address is taken from etc.
[Note for Developers - CSV lines should be in Windows format i.e. each line terminates with CRLF (chr (13) + chr (10)), not just LF]

 

	
	Sales Stock Invoice Import
	Notes
	Header /Line

	1
	Trans Type
	2 chars . i.e. SI, SC, PO.

To import as Sales Orders use the SI transaction type and set the Import Parameters or File Name to import as Sales Orders.

Required.
	Line

	2
	Account Ref
	8 chars Alpha Numeric

Normally required (but can be empty if Accounts are being created, being mapped via email address or a default Account is being used for the import)
	Header

	3
	Order Number
	7 chars Alpha Numeric.

If Importing as Sales Orders and the Order Numbers are not being generated by Sage then this field must be Numeric and less than 9,999,999.

If Importing as Sales Orders and Order Numbers are not being generated by Sage you may optionally use this field or the Invoice Number field as the Order Number. The Invoice Number field is always used for grouping regardless of which field is used as the Order Number.

Can be left empty.
	Header

	4
	Customer Order Number
	30 chars Alpha Numeric

Can be left empty.
	Header

	5
	Invoice Number
	Numeric.

Must be less than 9,999,999 (the maximum value allowed by Sage)

[See Note 1 Below]

Required.
	Header

	6
	Trans Date
	Date dd/mm/yy. Transpose will attempt to intelligently convert other date formats such as yyyy/mm/dd.

If empty, the current date will be used.
	Header

	7
	Quantity
	Numeric

Required.
	Line

	8
	Stock Code
	30 chars. Must be a valid Sage Stock Code or a Special Stock Item (S1, S2, S3, M).

Required.
	Line

	9
	Stock Description
	60 chars for Stock Items

255 chars for S1

10,000 characters for Service Invoices (default)

Leave empty to use Sage Stock Item Description.

Service / S3 Lines only

You can insert “/n” (without the quotes) to insert new lines into the Service Text.. By default the first 60 characters of the field will be used as the Description and the whole field used as the Detail. You may optionally specify an End of Line Character on the Parameters -> Advanced Tab that will use the text before the EOL character as the Description and the remaining text as the Detail.
	Line

	10
	Stock Department
	Pre Sage Line 50 2007 and Sage 2009 onwards

Department Number

1 – 999

Optional (set to 0 or an empty string if not required)

For Stock Items overrides the Stock Item Department

For S1 Items specifies the Department Code to be used

For Line 50 2007, 2008

Department Reference

8 characters

Optional (set to 000 or an empty string if not required)

For Stock Items overrides the Stock Item Department

For S1 Items specifies the Department Code to be used


	Line

	11
	Stock Nominal Code
	8 characters Numeric

Optional. (set to an empty string if not required)

For Stock Items overrides the Stock Item Nominal Code

For S1 Items 0verrides the default Nominal Code setting in Transpose for S1 items.
	Line

	12
	Unit Price
	Double

Can be optionally generated by Transpose using Sage Price Lists to get the “Best Price” for the Account.
	Line

	13
	Net Amount
	Double. 

Can optionally be calculated by Transpose.
	Line

	14
	Tax Code
	T0 - T99

If empty will be taken from the product record.
	Line

	15
	Tax Amount
	Double

Can optionally be calculated by Transpose.
	Line

	16
	Carriage Amount
	Double

Can be empty
	Header

	17
	Carriage Tax Code
	T0 - T99

Can be empty
	Header

	18
	Carriage Tax Amount
	Double

Can optionally be calculated by Transpose.
	Header

	19 - 24
	Invoice Address 1 -  6
	60 chars

This is the address that appears at the top of the invoice. It would normally be populated from the Sage Account Address.

All 6 fields must be present even if empty.
	Header

	25
	Contact Name
	30 Characters

Optional

If present imported to the Contact_Name field on the Invoice
	Header

	26
	Contact Telephone Number
	30 Characters

Optional

If present imported to the Cust_Tel_Number field on the Invoice
	Header

	27
	Contact Fax Number
	30 Characters

Optional
	Header

	28
	Email Address
	255 Characters

Optional

Can be used to “map” accounts to Sage.
	Header

	29
	Notes 1
	60 Characters

Optional

If present imported to the Notes 1 field on the Invoice
	Header

	30
	Notes 2
	60 Characters

Optional

If present imported to the Notes 2 field on the Invoice
	Header

	31
	Notes 3
	60 Characters

Optional

If present imported to the Notes 3 field on the Invoice
	Header

	32
	Project Name
	8 Characters

Optional. Only applies to S3 Items on an Invoice or Sales Order. The Sage SDO does not currently support importing Project data for Purchase Orders.
	Line

	33
	Project Cost Code
	8 Characters

Optional. Only applies to S3 Items on an Invoice or Sales Order. The Sage SDO does not currently support importing Project data for Purchase Orders.
	Line

	34
	Project Resource
	8 Characters

Optional. Only applies to S3 Items on an Invoice or Sales Order. The Sage SDO does not currently support importing Project data for Purchase Orders.
	Line

	35
	Taken By
	60 Characters

Optional
	Header

	36
	Comment 1
	60 Characters (new at Revision 7)

Optional

If present imported to the Comments 1 field on the Item Line

Ignored for Service Invoices and S3 Lines
	Line

	37
	Comment 2
	60 Characters (new at Revision 7)

Optional

If present imported to the Comments 2 field on the Item Line

Ignored for Service Invoices and S3 Lines
	Line

	38
	Global Details
	60 Characters

Optional

If present all Invoice Items will be posted to the same Nominal Code.

Equivalent to the Global Settings on the Invoice Module
	Header

	39
	Vat Reg Number
	30 Characters

Optional
	Header

	40
	Delivery Name
	60 Characters

Optional
	Header

	41
	Delivery Address 1
	60 Characters

Optional
	Header

	42
	Delivery Address 2
	60 Characters

Optional
	Header

	43
	Delivery Address 3
	60 Characters

Optional
	Header

	44
	Delivery Address 4
	60 Characters

Optional
	Header

	45
	Delivery Address 5
	60 Characters

Optional
	Header

	46
	Delivery Contact Name
	30 Characters

Optional
	Header

	47
	Delivery Telephone Number
	30 Characters

Optional
	Header

	48
	Delivery Fax Number
	30 Characters

Optional
	Header

	49
	Delivery Tax Code
	T0 – T99

Optional
	Header

	50
	Delivery Vat Reg No
	20 characters

Optional
	Header

	51
	Delivery Country Code
	2 characters

Optional
	Header

	52
	Delivery Email Address
	255 characters


Optional
	Header

	53
	Exchange Rate
	Numeric Field max 6 decimal places

Optional
	Header

	54
	Bank Code
	8 characters

Optional

If specified this is the Bank Account to be used for a Sales Receipt on the Invoice
	Header

	55
	Amount Prepaid
	Double

Specifies the Amount paid

Required if Bank Code is specified
	Header

	56
	Payment Ref
	8 Characters

The Reference for the Sales Receipt

Optional
	Header

	57
	Payment Type
	1 character

0 = Allocate Payment to Invoice (SR)

1 = Payment on Account (SA)

Defaults to 0 (SR)
	Header

	58
	Due Date
	Date

Optional

This corresponds to the Due field on the Order Details Tab of a Sales Order
	Header

	59
	Ext Order Ref
	30 characters

Optional

This is the Order Reference field on a SOP Item Line
	Line

	60
	Country Code
	2 characters

Optional

The Country Code e.g. GB

Used to specify the Country Code to be used when an Account is dynamically created.
	Header

	61
	Currency Code
	Optional

Specifies the Currency e.g. GBP, EUR

Used to specify the Currency to be used when an Account is dynamically created.
	Header


Note 1

CSV lines with the same Account Ref and Invoice Number will be grouped together on the same Sage Invoice or Order. i.e. if you want 5 item lines all to appear on the same Invoice use the same Account Ref and Invoice Number for each line.

If the option is set for Sage to generate the Invoice Number (default) the above still applies. The Invoice Number in the CSV line will be used to group the items on the same invoice, but Sage will generate the actual Invoice Number.

Note 2

The Carriage and Address fields etc should be duplicated on each invoice line for the same Invoice. 

Note 3

All 6 address line fields must be present even if the Address is being picked up from the Sage Account. The Import Parameters determine how the Address is used on the Invoice. i.e. as the Invoice or Delivery Address. The Address Line fields can be empty.

Note 5

Qty * Unit Price should be equal or greater than Net amount. If Qty * Unit Price is greater than the Net Amount a discount representing the difference will added to the Invoice Item Line or a Validation Error will be generated depending on how the Import Validation parameters are configured.

Note 6

The Vat amounts are only checked to ensure they are numeric. The value will be posted to Sage as is.
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